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 FOREWORD 
 

This handbook is written and distributed to those engaged in the University of Wisconsin-
Whitewater pre-clinical experiences.  It is intended as a guide for students in the teacher education 
program, the personnel of cooperating schools, and the university faculty. 
 

Successful completion of pre-clinical experiences fulfills Wisconsin Department of Public 
Instruction requirements for pre-clinical experiences preceding the student teaching experience.  The Pre-
Professional Block field experience also meets the direct experience component of the human relations 
requirement for a teaching license.  Pre-clinical experiences also provide students with essential 
opportunities to develop systematic observation skills, to participate in a school setting, to enhance 
classroom instruction, and to prepare for a successful student teaching experience.   
 

Schools in southeastern Wisconsin are selected as sites for the pre-clinical experiences.  The 
guidance provided by school personnel is invaluable and appreciated by the students and faculty of the 
University of Wisconsin-Whitewater. 
 

The departments involved in teacher preparation programs have identified student objectives in 
the categories of understanding, knowledge, skills, and dispositions to meet expectations of the UW-
System and accrediting bodies.  Varied assessment measures are utilized in courses and clinical 
experiences to evaluate student progress.  In addition, the data collected serve in the on-going process of 
program improvement. 
 
Tom Ganser, Director 
Office of Field Experiences 
University of Wisconsin-Whitewater 
 
Information contained in this handbook is subject to change without notification.  For the most specific, up-
to-date information on any subject that is part of this handbook, contact the Office of Field Experiences in 
the College of Education. 
 
The University of Wisconsin-Whitewater College of Education is a member of the American Association of 
Colleges of Teacher Education, the Renaissance Group, the Teacher Education Council of State Colleges 
and Universities, the Wisconsin Association of Colleges of Teacher Education, and the Wisconsin 
Improvement Program. All programs are approved by the Wisconsin Department of Public Instruction and 
accredited by the North Central Association of Colleges and Schools. In addition, programs in teacher 
education (initial and advanced), in communicative disorders, and in school psychology are accredited by 
the National Council for the Accreditation of Teacher Education, the Council on Academic Accreditation of 
the American Speech-Language and Hearing Association, and the National Association of School 
Psychologists, respectively. 
 
"The University of Wisconsin-Whitewater is committed to equal opportunity in its educational programs, 
activities and employment policies for all persons regardless of race, color, gender, creed, religion, age, 
ancestry, national origin, disability, sexual orientation, political affiliation, marital status, Vietnam-era 
veteran status, parental status and pregnancy." 
 
The University of Wisconsin-Whitewater Web page address is:  www.uww.edu 

http://www.uww.edu/
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 PROGRAM OBJECTIVES 
 

During each pre-clinical experience, students are concurrently enrolled in courses of 
related content and/or methodology.  This plan enhances learning through experience and 
professional development. 
 

The staff at the University of Wisconsin-Whitewater, the students, and the cooperating 
schools share in the task of meeting the following objectives: 

 
1. To approach teaching as articulated in the College of Education’s Conceptual 

Framework: The teacher is a reflective facilitator. 
 
2. To strive for effective teaching as articulated in the Wisconsin Department of 

Public Instruction Teacher Standards (See Appendix A.). 
 

3. To have early and varied experiences in school settings which will lead to a 
successful student teaching experience. 

 
4. To observe the pupil's behavior as related to child or adolescent growth and 

development. 
 

5. To become familiar with classroom and school operating procedures. 
 

6. To become sensitive to similarities and differences between one's self and 
individuals of different backgrounds. 

 
7. To observe the general qualities and responsibilities of effective teachers. 

 
8. To observe and implement a variety of methods and techniques of teaching. 
 
9. To identify and use a variety of instructional materials. 

 
10. To identify and use a variety of evaluation techniques. 

 
11. To observe and utilize effective management techniques. 

 
12. To internalize a personal commitment to improving education for diverse student 

populations. 
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CONCEPTUAL FRAMEWORK 
 

University of Wisconsin-Whitewater 
College of Education 

 

Conceptual Framework: The Teacher is a Reflective Facilitator 
 

Commitment to Teacher Preparation 
 
We affirm the essential role of education in assisting citizens to attain their inalienable rights of 
life, liberty, and the pursuit of happiness as reflected in the principles of our nation's founding 
documents. We affirm the democratic processes by which individuals and society are 
empowered. We share an abiding commitment to the ongoing development of democratic 
purposes, policies, and intents as they serve to benefit all. 
 
We affirm the role of educators as active contributors to the development of an informed 
citizenry that is committed to these principles. As educators we dedicate ourselves to developing 
and exemplifying a sense of civic responsibility and social justice, of interpersonal respect, a 
regard for scholarship, and the use of evidence in determining matters of public policy. 
 
We affirm the responsibility of educators to speak and act on behalf of children and youth and 
the responsibility of educators in furthering public understanding of the educational needs of 
children and youth. 
 
To these ends, the College of Education commits itself to the preparation of teachers who will 
further these beliefs and empower their students to carry them out. To do this, prospective 
teachers must possess a combination of knowledge, understanding, skills, and dispositions that 
will allow them to help create an informed populace committed to participation in our democracy. 
 
The College of Education commitment is further elaborated in the following premises. 
 

PREMISES 
 
Preface: We believe that effective teachers must be well-educated. They should be skilled in the 
practices of teaching and possess an array of interpersonal and technical skills. They should be 
committed to educating all students, have confidence in their power to make a difference in 
children's lives, be open to innovation and change and able to work effectively with diversity in 
colleagues, students, and contexts. In addition to knowing about children, subject matter, 
educational theory, and strategies for teaching, teachers should be dedicated to the 
development of youth, espouse a dynamic conception of literacy, and possess a mind and 
disposition open to new ideas and the challenge of ideologies. 
 

Knowledge 
 
Prospective teachers need a sound knowledge base from which to construct their professional 
lives. This knowledge base includes a strong foundation in the disciplines they will teach. It 
includes an understanding of how humans learn, develop, and construct meaning. The 
knowledge base includes knowing how to use an array of methods and technologies to carry out 
instruction effectively and to evaluate student learning and instructional effectiveness. 
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The knowledge base also includes the historical and philosophical bases of education and an 
understanding of the complex social and cultural contexts of schools. Prospective teachers must 
be able to utilize theory in addressing educational problems and re-evaluating accepted practice, 
policy, and procedures. 
 

Commitment 
 
To become a teacher is to affect forever the lives of the young. It is a paramount that those 
entrusted with this responsibility be imbued with caring and commitment to youth, individually 
and collectively, that will sustain a demanding, and often frustrating, career. In the face of 
circumstances beyond school, the teacher should not relinquish belief in either his or her ability 
to make a difference or in the potential of each student to learn and to succeed. 
 

Literacy 
 
Teaching is a commitment to the future and requires consideration of the quality of literacy that 
will sustain society. Literacy is normally defined for schools as a repertoire of prescribed 
knowledge and skills. A more dynamic conception of literacy is implicit in the demand for adults 
who can reason effectively, who continue to learn, and who will address problems utilizing the 
democratic process. Thus, in addition to a prescribed repertoire of knowledge and skills, 
teachers need the ability to evaluate traditional ways of doing, to select from them, or to 
conceive new ways. They should be able to produce an unlimited number of plans and then to 
pursue those plans that will support quest and adaptation to changing conditions. This concept 
of literacy depends on the capacity to question and to evaluate effectively, to think critically and 
creatively, and to confront problems with imagination and with ardor. 
 

Decision Making 
 
Decision making is both individual and collective; we are bound as a society to solve problems 
and make decisions collectively. Teachers, however, are continually required to make individual 
decisions; and as the complexity of the context increases, reliance on the teacher's judgment 
becomes greater. Reflection and critical analysis should be benchmarks for decision making, 
and the bases for decisions should rest on egalitarian and emancipatory orientations to 
schooling and on a professional code of ethics. 
 

Innovation 
 
In every dimension of professional preparation, there are both discrete, factual knowledge and 
dynamic, fluid intellectual abilities that must be addressed. However, there are no fixed plans, 
algorithmic solutions, or prescribed practices for the day-to-day work of teachers. Rather 
teachers need the confidence and capacity to develop new ideas and new agendas, being 
sensitive to changing conditions, responding to diversity in student aptitude and interest, and 
being flexible in carrying out their responsibilities. 

 

Change 
 
A teacher is a transcendent being, a catalyst for change, whose task is to create the possibility 
that tomorrow will be peopled by principled individuals who will embrace the dialectic of life and 
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in the changing circumstances that assuredly will occur will always subscribe to the principles of 
equality, justice and freedom for all. Teachers should be imbued with confidence in their role as 
change agents and in their ability to help shape society and to determine the future. 
 

Self-Reflection and Self-Assessment 
 
Critical self-reflection and self-assessment are essential to becoming a teacher. Self-reflection, 
self-assessment, and reflection about practice should be the measure of performance in the 
teacher education program. Of critical importance for self-reflection and self-assessment is an 
understanding of the professional code of ethics and a commitment to the democratic process 
by which individuals are empowered. 
 

Advocacy 
 
Educators should be proactive in advocating for students and families and for those conditions 
which are most likely to ensure equality and justice for all students. Moreover, teachers should 
be committed to knowing the changing issues that affect students and schooling and be 
confident in providing an articulate and informed voice on behalf of students and schooling. 
 

Collaboration 
 
Collaborative relations with parents, families, school boards, administrators, and colleagues  
presage success in working with young people. Families and the community should be full 
partners in the educational process of the young. 
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PRE-CLINICAL PROGRAM COMPONENTS 
 

Pre-Professional Block 
 

All licensure programs: 
 

1. Observation and Participation 
2. Education in a Pluralistic Society 
3. Child Development or Educational Psychology (depending on major) 

 

Professional Block 
 

Elementary: PreK-6, 1-6 
 

1. Field Study 
2. Teaching Language Arts in the Elementary/Middle Grades 
3.  Teaching Mathematics in the Elementary/Middle Grades 
4.  Elementary/Middle School Reading Teaching Strategies 

 
Elementary/Middle: 1-9 
 

1. Field Study 
2. Alternate Directed Teaching 
3. Teaching Language Arts in the Elementary/Middle Grades 
4.  Teaching Mathematics in the Elementary/Middle Grades 
5. Elementary/Middle School Reading Teaching Strategies 

 
Middle/Secondary: 6-12 
 

1. Field Study 
2. Alternate Directed Teaching 
3. Methods in major area of licensure 
4. Developmental Reading in the Middle/Secondary School 

 
K-12: Art 
 

1. Field Study   
2. Elementary/Middle School Art Education 
3. Developmental Reading in the Middle/Secondary School (optional but highly 

recommended) 
 
K-12: Physical Education 
 

1. Field Study 
2. Techniques of Teaching Movement Activities in Elementary School 
3. Teams and Individual Sports   
4. Perceptual Motor Activities for Young Children 
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K-12: Music (Choral/General) 
 

1. Fall semester 
a.  Field Study 
b. Methods of Teaching Choral Music in the Middle/Secondary School 

 
2. Spring semester 
    a. Field Study 

b. Elementary General Music Methods 
c. Methods of Teaching General Music in the Middle/Secondary School 

   
K -12: Music (Instrumental) 
 

1. Fall semester 
a. Field Study 
b. Elementary/Middle School Instrumental Methods 

 
2. Spring semester 

a. Field Study 
b. Methods of Teaching Instrumental Music in the Middle/Secondary School 
c. Methods of Teaching General Music in the Middle/Secondary School 

(optional but highly recommended) 
 
Special Education (EC:EEN; E/BD, LD, MR/CD) 
 

1. Field Experience:  General Education 
2.  Teaching Mathematics in the Elementary/Middle Grades (except for EC:EEN 

students) 
3. A reading teaching strategies course as appropriate to the specific licensure area  
4. Collaboration for Effective Instruction 

 

Special Education:  Field Study (Undergraduate) - Fieldwork 

(Graduate) 
 
All Special Education Licensure Programs 
 

1. Field Study (Undergraduate) - Fieldwork (Graduate) 
2. Appropriate courses within program 

 
Note: Students should contact program coordinator for specific pattern of Field Study or 

Fieldwork and course sequence.   
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INTERNATIONAL PRE-CLINICAL EXPERIENCES 

 

 The College of Education offers a variety of international experiences for students in 
partial fulfillment of program requirements. Students must be approved for participation in 
international experiences by their program coordinator and/or academic department, and the 
Director of Field Experiences. 

Students are responsible for all extraordinary expenses associated with the international 
experiences, including but not limited to the cost of a passport, visa, airfare, land transportation, 
lodging, and meals. However, students may be eligible for financial assistance to offset these 
experiences. 
 For additional information on international experiences, contact the Office of Field 
Experiences. 
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PROFESSIONALISM IN PRE-CLINICAL PROGRAMS 
 

All students seeking a BSE and/or certification as a teacher are required to complete 
experiences in school settings.  Participating in these experiences pre-supposes acceptance of 
a code of ethics, a "professional" manner of behaving.  Lack of professionalism can be grounds 
for lower evaluations or dismissal from any field experience.  Professionalism can never be 
defined completely, but the following statements serve as guides to what is expected of students 
in completing their experiences within the schools. 
 
1. Students must be responsible. 
 

This includes meeting the attendance requirements, notification of absences, keeping 
hours appropriate to the assignments, and timely completion of tasks assigned as part of 
the experience. 

 
2. Students must adapt to reasonable expectations of the school concerning personal 

appearance and behavior. 
 

Students must dress appropriately for the school setting.  They must conduct themselves 
to meet reasonable school and community expectations. 

 
3. Students must at all times interact with university students, school personnel, pupils, and 

pupils' parents or guardians in an ethical manner. 
 

Students must not illegally or unethically discuss information about pupils, school 
personnel, university personnel, and university students. 

  
Confidentiality regarding information resulting from personal knowledge, tests, reports, 
records, etc., must be maintained. 

 
Treatment of pupils within the school must be equitable and reasonable for all pupils 
regardless of race, color, gender, creed, religion, age, ancestry, national origin, disability, 
sexual orientation, political affiliation, marital status, Vietnam-era veteran status, parental 
status and pregnancy.  Students must not use professional relationships for economic or 
social gain, or in any other way. 

 
4. Students must provide a reasonably balanced view of their subject, recognizing that the 

classroom should not be used for the indoctrination of personal views or values. 
 
5. Students will respect the rules and regulations of the university and the privacy of 

communication with university personnel. 
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 GENERAL INFORMATION AND POLICIES 
 

Academic Misconduct 
 

“The Board of Regents, administrators, faculty, academic staff and students of the 
University of Wisconsin System believe that academic honesty and integrity are fundamental to 
the mission of higher education and of the University of Wisconsin System. The University has a 
responsibility to promote academic honesty and integrity and to develop procedures to deal 
effectively with instances of academic misconduct. Students are responsible for the honest 
completion and representation of their work, for the appropriate citation of sources, and for 
respect of others’ academic endeavors. Students who violate these standards must be 
confronted and must accept the consequences of their actions” (UWS Chapter 14, Wisconsin 
Administrative Code).  

 
Attendance, Notification of Absence 
 

Students are under the same obligation for regular attendance as school and agency 
personnel. Personal illness or family emergencies are the usual reasons for approved absences. 
Special requests for absences must be discussed with and approved by the cooperating teacher 
and by the university supervisor. Such requests must be limited in number and mutually 
agreeable arrangements regarding student’s responsibilities must be made between the 
cooperating teacher and the student in advance whenever possible. 

Excessive absence can result in a recommendation for withdrawal from the 

experience or a grade of “Incomplete.” Absence is dealt with on a case-by-case basis by 

the Director of Field Experiences in consultation with the university supervisor and 

cooperating teacher. 
Students are required to notify their cooperating teachers (and sometimes principals) and 

their university supervisor of all absences. Students are also required to inform their university 
supervisor when they will be absent from their assigned school due to school-sponsored 
activities, e.g., field trips, to prevent university supervisors from making unnecessary trips to 
observe students. 
 
Background Checks 
 

It is increasingly common that (criminal) background checks are required of students 
placed in schools, centers, and agencies.  Generally the checks are required by the schools, 
centers, and agencies.  The Wisconsin Department of Health and Social Services requires a 
background check for students placed in licensed day care or day camp settings. Most required 
background checks are conducted by the Wisconsin Department of Justice. In some cases (and 
especially in the case of recent residence in a state other than Wisconsin), a check by the 
United States Federal Bureau of Investigation is also required. 

Students are required to pay for the cost of all required background checks. 
Failure to authorize such a required background check will result in terminating the 

placement and information resulting from a background check may result in terminating the 
placement. 

For a fee, a student can conduct a Wisconsin Department of Justice background check 
on himself or herself.  For additional information, contact the Office of Field Experiences. 

 
Blood borne Pathogens 
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Early in their assignment, students should discuss with their cooperating teachers the 

policies and procedures in their assigned school and school district regarding blood borne 
pathogens (e.g., Hepatitis B, HIV). 
 
Dress and Personal Hygiene 
 

Student must dress appropriately and be neat and well-groomed at all times. Students 
should note local norms to determine what is considered appropriate, in consultation with their 
cooperating teacher, and to exercise good judgment in these matters. 
 
Liability and Insurance 
 
A Memorandum to College of Education Students from Vay Rodman, Director of the Office of 
Risk Management and Safety, University of Wisconsin-Whitewater. 
 

It is of great importance that you are aware of the insuring position of the University of 
Wisconsin-Whitewater with respect to your participation in College of Education field 
experiences as required for your program of study. 
 
1. Professional Liability Coverage 
 

Professional liability coverage is provided by the State of Wisconsin under provisions of 
S.S. 165.25(6) and 895.46(1). This coverage protects students against claims from third parties 
for personal injury or property damage caused by negligent acts while performing within the 
scope of duties in a pre-clinical experience assignment under the following conditions: 
 

A. The program is sanctioned by the Dean of the College of Education. 
 

B. Liability protection is extended only for the time specified by the agreement 
between the placement site and the College of Education. By statute, the 
university liability coverage is excess to any collectable insurance.  

 
C. The program provides credit and is a requirement for your graduation or is 

otherwise approved by the College of Education. 
 

D. You are a registered student in good standing. 
 

E. You were acting within the scope of the program at the time of the incident. 
“Scope of the program” includes classroom teaching and other typical teaching 
assignments and professional activities, including student supervision, school-
sponsored field trips, and meetings (e.g., faculty, department, grade level, school 
board, union). 

 
“Scope of the program” does not include activities for which you are paid (e.g., 
coaching, taking tickets at a school event, chaperoning). If you are paid for an 
activity, liability is the responsibility of the employer. 

 
F. You report any incident which may result in a claim or legal action to an 
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administrator at the placement site and the Director of Field Experiences or Dean 
of the College of Education. The Director of Field Experiences or the Dean of the 
College will advise the Campus Risk Manager. 

 
G. Should the incident result in a claim or legal action naming you or UWW staff, you 

must cooperate fully and follow instructions given to you by the Campus Risk 
Manager or UW System legal staff. If a legal action, legal representation will be 
assigned by the State of Wisconsin Attorney General. 

 
2. Health and Accident Insurance 
 

Health and Accident Insurance is not provided for you by the University of Wisconsin-
Whitewater or the placement site. Be sure that your personal health insurance is in effect and 
will cover you when you are on location at the affiliate. 
 
3. Workers' Compensation Insurance 
 

Workers' Compensation Insurance is not available for you as you are not an employee of 
the University of Wisconsin-Whitewater. Should you become ill or injured as the result of the 

field training program, there is no coverage by the University for costs of medical treatment. 
Again, be sure that you have personal health and accident insurance. 
 
4. Transportation Liability 
 

Your vehicle insurance coverage is primary when driving your own vehicle. There is no 
state coverage when driving to and from your field experience assignment or using your vehicle 
for your field experience assignment for any reason. Note:  It is not advisable that you transport 
anyone in your vehicle, such as students on field trips, etc., during your student teaching 
assignment. 
 
5. Withdrawal from Field Experiences 
 

Students who have withdrawn from the course(s) required for their field experience are 
no longer authorized to return to their placement site(s) as a UW-Whitewater student until such 
time as they re-enroll in the appropriate course(s). 
 
 
6. Additional Requirements 
 

There may be other requirements by the placement site or the Department of Public 
Instruction. Examples include: 
 

A. Negative TB test results on file in the Office of Field Experiences. 
 

B. Approved means of identification. 
 

C. Background check. 
 
NOTE: Should you have any questions regarding these matters, contact the Director of Risk 
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Management and Safety at 262-472-1856 or the Director of Field Experiences at 262-
472-1123. 

 
Military Duty 
 
 Students who are called to active military duty during their field experience assignment 
are required to contact the Director of Field Experiences as soon as they receive their orders to 
discuss their options. 
 
Reasonable Modifications 
 

Students who have any special needs which may require reasonable modification, are 
required to contact the Director of Field Experiences immediately. In addition, they should meet 
with their cooperating teacher and university supervisor prior to the starting date of the 
assignment to discuss any reasonable modifications to meet the requirements of the experience. 
 
Religious Observances 
 

Students requesting absence from a field experience assignment because of religious 
observance should notify the cooperating teacher and university supervisor within the first two 
weeks of the starting date of the assignment. Strategies for making up missed work, if deemed 
necessary, should be formulated. 
 
Self-Credentialing, Written Statements of Reference 
 
 Effective September 1, 2000, the Office of Career Services has implemented a new “self-
credentialing” policy.  The major impact of this change is that the Office of Career Services will 
no longer collect, store, and disseminate statements of reference for education majors. It is the 
obligation of students to retain copies of final statements of reference written by university 
supervisors and cooperating teachers that may be required as part of application for teaching 
positions. 
 

To meet Wisconsin Department of Public Instruction requirements, the Office of Field 
Experiences is required to retain for five years documents related to required field experiences, 
including those submitted by university supervisors and cooperating teachers. After five years, 
these documents are destroyed. 
 
Suspected Child Abuse and Child Neglect 
 

Early in their assignment, students should discuss with their cooperating teacher the 
policies and procedures that apply to suspected child abuse and child neglect (physical, sexual, 
or emotional). Under Wisconsin Statutes 48.981, teachers are required to follow certain 
reporting procedures regarding suspected child abuse or child neglect, and their failure to do so 
is punishable by a fine of not more than $1,000 or imprisonment of not more than six months, or 
both. 
 
Transportation 
 
Students are responsible for arranging transportation to and from sites for all pre-clinical field 
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experience assignments except, in some cases, for the Pre-Professional Block field experience. 
 As part of enrollment in Observation and Participation (439-210 or 489-210) students are 
assessed a transportation fee to cover the cost of transportation to and from school sites as 
arranged by the Director of Field Experience. 
 
Work Stoppage or Strikes 
 
When a work stoppage occurs in a cooperating school system where students are assigned, it is 
the policy of the College of Education that students be declared non-participants. Students will 
not report to the school but will remain on a standby basis during the period of time when 
schools are closed or during the period of time when schools are declared open without 
resolution of conflicting issues between the board of education and the local teachers’ 
association. Arrangements may be made by the Director of Field Experiences to provide 
experiences in a different location on a standby basis until the stoppage in the assigned school 
is terminated. 
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 OBSERVATION IN PRE-CLINICAL EXPERIENCES 
 
 

Teaching is complex and dynamic.  There are numerous elements to effective 
teaching/learning environments.  A primary activity during pre-clinical experiences is the 
observation of practicing teachers.  During observation, students will focus on specific elements 
of the teaching/learning experience, and they will be involved in the following types of 
observation. 
 

 Descriptive Observation 
 

In their first pre-clinical experience, students should focus on the teaching/learning 
environment to describe what is going on in the school or the classroom, why it is happening, 
how it was planned, and the outcomes.  At this level of observation, the emphasis is on 
describing what is happening. 
 
 

 Critical Observation 
 

With additional experience, students broaden their viewpoint to consider the relationship 
among individual elements of teaching and learning.  The emphasis at this level of observation 
is on characteristics of effective instruction.   
 
 

 Reflective Observation 
 

With continuing experience, students will focus on their own teaching style.  Their 
emphasis will be on considering such questions as "How would I conduct this lesson?  What will 
happen if a certain technique is used with these children?  Will it work?  Under what conditions 
will it work?  Must conditions be changed for it to work?" 
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 RECOMMENDED ACTIVITIES FOR PRE-CLINICAL EXPERIENCES 
 

UW-Whitewater student activities                  O&P  Field    Alternate 

                                                       Study    Student 

                                                                Teaching 

OBSERVATION: 

Descriptive observation                            X     X              

Critical observation                               X     X         X    

Reflective observation                             X     X         X    

 

PLANNING: 

 

Preparation of materials                           X     X         X    

Planning learning activities                       X     X         X    

Planning instruction                                     X         X    

Planning evaluation                                      X         X    

 

INSTRUCTION: 

 

Prepare bulletin boards                            X     X         X    

Prepare classroom for instruction                  X     X         X    

Individualized instruction                         X     X         X    

Small group instruction                            X     X         X    

Assist with whole group instruction                X     X         X    

Team teach whole group instruction                       X         X    

Occasional whole group instruction                       X         X    

Primary responsibility for one class instruction                   X    

Primary responsibility for two prep classes                        X    

Primary responsibility for more than two classes                   X    

Responsibility for entire teacher assignment                       X    

 

EVALUATION: 

 

Correct/record pupil work                          X     X         X    

Grade pupil work                                   X     X         X    

Give pupils corrective feedback                    X     X         X    

Choose appropriate evaluation measure                    X         X    

Prepare evaluation instrument                            X         X    

Diagnose/remediate pupil errors                          X         X    

Determine grades for report cards/notices                          X    

 

CLASSROOM MANAGEMENT: 

 

Correct/distribute papers/material                 X     X         X    

Take attendance                                    X     X         X    

Circulate around class for assistance              X     X         X    

Help supervise field trips, etc.                   X     X         X    

Enforce classroom/school rules of behavior         X     X         X    

Establish expectations for behavior and success          X         X    

Conference with pupils about behavior                              X    

Primary responsibility for classroom management                    X    

 

PROFESSIONAL ACTIVITIES: 

 

Join a professional organization                   X     X         X    

Attend team/dept. planning sessions                X     X         X    

Attend faculty/dept. meetings                            X         X    

Attend school in-services                                X         X    

Attend/participate in parent conferences                           X    

Volunteer for faculty committees                                   X    

 PRE-PROFESSIONAL BLOCK 
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 Eligibility 
 

To be eligible for Observation and Participation the student must meet the following 
criteria: 
 

1. A grade point average of 2.40 (2.75 effective for pre-enrollment in Fall 2001) on a 

minimum of 12 credits OR have earned a bachelor's degree. 
 

2. Passing scores on two out of the three parts of the Pre-Professional Skills Test 
(PPST). 

 
Observation and Participation is required of students seeking licensure at UW-

Whitewater.  It involves a minimum of 50 clock hours in a school setting.  These hours partially 
fulfill the Wisconsin Department of Public Instruction requirement for pre-clinical experiences 
and human relations. 
 

 Components 
 
1. Class meetings explore topics related to learners, classroom settings, and teaching. 
 
2. The Observation and Participation or Project STREAM experience is an assignment for a 

full day each week during eight weeks. 
 
3. The Wisconsin Department of Public Instruction's requirement for this pre-clinical 

experience does not specify that it must be in the student's licensure grade level or 
content area.  However, students seeking special education licensure are required to be 
placed in a regular education (or inclusion) setting, not a special education setting, for 
this experience. 

 
4. Transportation to assigned sites is arranged through the Office of Field Experiences and 

paid for through a transportation fee charged to students.  In some cases, the students 
are permitted to transport themselves, in which case the transportation fee is refunded to 
their student account. 

 
5. Observation and Participation faculty serve as university supervisors for the students' 

pre-clinical experience in cooperating schools with regular visits to school sites.  
 
6. The cooperating teacher(s) complete an evaluation of the student.  The university 

supervisor will provide the form.  (See Appendix B.) 
 
7. The final grade of Satisfactory/No Credit is assigned by the Observation and Participation 

instructor. 

 Human Relations Requirement 
 

UW-Whitewater students seeking initial licensure in the State of Wisconsin must meet 
the Wisconsin Department of Public Instruction's human relations requirement by 
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1. obtaining a grade of C or above in Education in a Pluralistic Society (420-234) or 
an alternative course approved by the Director of Field Experiences, 

 

2. completing a minimum of 50 documented clock hours of direct involvement with 
adult and pupil members of a group whose background the student does not 
share . . . and with disabled persons; and with various socioeconomic groups, 

including low income [PI 4.11(8)] as part of the Pre-Professional Block or as 
otherwise approved by the Director of Field Experiences, and 

 

3. demonstrating competency in resolving conflicts between pupils and between 
pupils and school staff . . . methods of resolving conflicts . . . including training in 
the use of peer mediation . . . dealing with crises, including violent, disruptive, 

potentially violent or potentially disruptive situations [PI 4.11(2)] through 
successful completion of one or more courses that are included in program 
requirements. 
 

 

Students will not be approved for graduation if the human relations 

requirement is unmet. 
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 Role of the Student 
 

The five major purposes identified below will provide focus for the Pre-Professional Block 
field experience.  Students will be expected to: 
 

1. Transfer information gained in related block course work to on-site school 
assignments. 

 
2. Gain skill in using systematic observational tools to analyze classroom dynamics. 

 
3. Integrate analysis and practice in classrooms with diverse populations by 

reflectively processing the field site experiences. 
 

4. Fulfill the Wisconsin Department of Public Instruction human relations 
requirement for direct involvement. 

 
5. Consider the suitability of career choice. 

 
Observation and Participation students should seek opportunities to participate.  

Suggestions for activities are to be found on page 15 in this handbook.  The student and the 
cooperating teacher are encouraged to identify other appropriate activities.   
 

 Role of the Cooperating Teacher 
 

Students are at the beginning of their teacher education program.  The Pre-Professional 
Block field experience is intended to be exploratory as well as instructive.  The faculty of UW-
Whitewater recognize that individuals and individual situations vary and that the cooperating 
teacher is the final judge as to the appropriateness of each student's participation. 
 

Specific activities are suggested on page 15.  These recommendations 
should be viewed as guidelines, not requirements.  As a professional, the cooperating teacher 
has discretion in the choice of these or alternative activities.  University supervisors will be glad 
to discuss any questions or concerns that the cooperating teacher may have regarding 
appropriate activities. 
 

The cooperating teacher will complete a brief evaluation form and share it with the 
student.  Both the cooperating teacher and the student will sign the form.  The university 
supervisor is responsible for submitting this form to the Office of Field Experiences where it 
becomes part of the student's file.  (See Appendix B.) 

 
 

 

    Role of the University Supervisor 
 

The university supervisor provides communication between the university and the 
cooperating schools and teachers.  It is the university supervisor's responsibility to clarify for the 
cooperating teacher the Pre-Professional Block field program, any changes which might occur, 
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and the philosophy of the university concerning pre-clinical experiences.  In addition, the 
university supervisor shares suggestions from administrators and cooperating teachers with 
university personnel.  The university supervisor's role includes contacts with cooperating 
teachers and other school personnel and, when appropriate, direct supervision of the student.  
Each university supervisor meets with Pre-Professional Block field experience students regularly 
in a seminar setting to discuss experiences and clarify perceptions. 

 

 UNIVERSITY/PROJECT STREAM PARTNERSHIP 
 

Some secondary students may be assigned to the University/STREAM Partnership 
Program as a means of meeting the pre-clinical and human relations requirements within the 
Pre-Professional Block.  These students register for the same three courses as other secondary 
students in the Pre-Professional Block, but all are assigned to the same sections of the three 
block courses: Education in a Pluralistic Society, Educational Psychology, and Observation and 
Participation. 
 

The Partnership pairs a university student with a middle school or high school STREAM 
student for at least part of the Observation and Participation experience.  STREAM students are 
minority students involved in Project STREAM, a long-term, university-school district project 
devoted to the support and advancement of minority students with strong potential for higher 
education. Students are identified in middle school and participate in the program during middle 
and senior high school.  The Partnership helps promote STREAM goals of promoting student 
academic success, developing career awareness, and enhancing student orientation toward 
higher education.  At the same time it allows education students to observe multiple educational 
experiences for a student. 
 

In the Partnership, university students establish a "big brother/big sister" type of 
relationship with their middle/high school partner.  During the weekly trips to their assigned 
schools, university students shadow their partner.  This provides the student-oriented, in-school 
experience for education majors and allows them an opportunity to gain a personal view of the 

students school experience as well as insights into the obstacles inner-city or rural students of 
color may face in reaching their potential.  While most of the in-school day is spent with a 
partner, UW-Whitewater students have the option of spending some time with a teacher who 
instructs in their major or minor area of study.  In each participating school, a liaison--often a 
counselor or curriculum director--helps in planning and organizing the Partnership. 
 

 
On one of the Partnership days, the middle/high school students visit the UW-Whitewater 

campus where they have the opportunity to find out more about a university.  They may visit 
classes, talk with university students and faculty, or participate in special activities planned for 
them by their university partner.  The trip is supported by Project STREAM and UW-Whitewater. 
 

Suggested Activities for Education Students in the Partnership 

Program 
 
Primary: 
 

1. Shadow student partner. 
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2. Establish positive interpersonal interactions with partner. 

 
3. Establish positive interactions with school personnel involved in the Partnership. 

 
4. Observe a variety of classroom instructional strategies and managerial 

techniques. 
 

5. Participate in seminar sessions with other Partnership students, sharing and 
reflecting upon observations. 

 
6. Help middle school partners develop a positive orientation toward higher 

education and a better understanding of what is necessary to achieve that 
possibility. 

 
Secondary: Some university Partnership students may be asked by participating teachers to 

assist with the following activities: 
 

1. Offer individualized instruction to partner and/or other students. 
 

2. Provide small group instruction. 
 

3. Assist with whole group instruction. 
 

4. Prepare materials at the direction of teachers. 
 

5. Correct/record student work. 
 

6.  Distribute classroom materials. 
 

7. Help supervise field trips or special events that are part of the school experience. 
 

8. Support classroom and school rules. 

Role of the University Student 
 
Six major purposes provide focus for this pre-clinical experience. 
 

1. Develop a sensitivity to the organization of a school and to teaching/learning 
interactions from the viewpoint of students. 

 
2. Observe the developmental levels of students. 

 
3. Observe the interactions among students, and teachers and students. 

 
4. Consider how social, economic, intellectual, and cultural background may impact 

on students educational experiences. 
 

5. Participate in all reasonable ways to help the student partner and/or the school 
improve the educational experiences of the student. 
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6. Provide a supportive relationship for the school partner which will help motivate 

him/her to achieve his/her potential. 
 

 Role of the University Supervisor 
 

1. Provide communication between the university and the cooperating schools and 
teachers. 

 
2. Provide support and information for the university student. 

 
3. Meet with university students on a regular basis to facilitate discussion of their 

experiences, to provide opportunities for reflection on observations, and to 
encourage the raising of issues and questions. 

 
4. Help university students integrate course content with in-school experiences. 

 

 Role of the Liaison in the Cooperating School 
 

1. Introduce faculty and staff to the concept and purpose of the Partnership. 
 

2. Communicate with teachers who will be having partners in their classrooms. 
 

3. Communicate regularly with UW-Whitewater students and as their time allows 
address the questions and concerns of education students. 

 
4. Communicate regularly with the supervisor. 
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PROFESSIONAL BLOCK 
 

 Field Study/Alternate Student Teaching 

 (Elementary/Middle, Middle/Secondary, and K-12 majors) 

 

Field Study: General Education 

(Special Education majors) 

 

Eligibility 
 

To be eligible for Field Study/Alternate Student Teaching, the student must meet the 
following criteria: 
 

1. Successful completion of the Pre-Professional Block. 
 

2. Admission to professional education. 
 

3. Enrollment in the Professional Block during the designated reserved semester, as 

specified in the letter verifying admission to professional education.  Any 

deviation from the reserved semester must be approved in advance by the 

Department of Curriculum and Instruction or the Department of Special 

Education. 
 

For Elementary/Middle, Middle/Secondary and K-12 majors, the field experience portion 
of the Professional Block partially fulfills the Wisconsin Department of Public Instruction 
requirement for hours of pre-clinical experience, and the Alternate Student Teaching experience 
partially fulfills the Wisconsin Department of Public Instruction requirement for student teaching. 
 For Special Education majors, the Field Study: General Education experience partially fulfills the 
Wisconsin Department of Public Instruction requirement for hours of pre-clinical experience. 
 

Components 
 
1. Students attend the methods courses appropriate to their licensing program.  The 

courses are blocked together during the morning or the afternoon, and are intended to 
prepare students for teaching during the subsequent placement. 

 
2. During the next six to seven weeks, students are assigned to a placement for 

approximately 3 hours per day, Monday through Friday, in the morning or afternoon. 
 

For the Alternate Student Teaching experience, students assume major responsibility for 
teaching during the final two weeks of their assignments. 
 

3. Students are placed in an elementary, middle, or secondary school setting appropriate to 
the licensing requirements for their major. 

 
4. Transportation is the responsibility of the students. 
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5. University supervisors will be assigned for all Field Study assignments. 
 

The supervisor will plan with students regarding reports and plans to be submitted. 
 

The supervisor will make a minimum of one visit to observe the student and confer with 
the cooperating teacher. 

 
6. The cooperating teacher will complete an evaluation of the student's field work.  The 

university supervisor will provide this form.  (See Appendix C.) 
 
7. The final grade of Satisfactory/No Credit will be assigned by the university supervisor in 

consultation with the cooperating teacher. 
 

 Role of the Student 
 
Students will be expected to: 
 

1. Become familiar with the total school environment (office, rules, personnel, etc.). 
 

2. Observe and discuss with the cooperating teacher instructional techniques 
utilized. 

 
3. Plan for instruction: 

 
a. Preparing lesson plans for review by cooperating teacher 

 
b. Organizing materials and techniques for instruction 

 
c. Utilizing the cooperating teacher's oral and/or written comments for 

professional development through the reflective process. 
 

4. Share methods course assignments with cooperating teacher. 
 

5. Review with cooperating teacher the Final Evaluation. 
 
 
 
 
 

 Role of the Cooperating Teacher 
 
The cooperating teacher will be expected to: 
 

1. Provide orientation to school, including: 
 

a. Principal and office staff 
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b. Location of rooms (including art, physical education, music, etc.) 
 

c. Rules, emergency procedures, classroom management, etc. 
 

2. Familiarize the student with: 
 

a. Weekly morning and afternoon schedules 
 

b. Routines and procedures (restroom breaks, attendance, etc.) 
 

c. Supervisory responsibilities (recess, study hall, etc.) 
 

d. Supplies and supplemental materials. 
 

3. Provide opportunities for observation of the classroom with focus on meaningful 
aspects of classroom organization and interaction. 

 
4. Incorporate the student into classroom activities and instructional responsibilities 

and provide guidance in the preparation of lesson plans. 
 

5. Provide on-going oral and/or written comments regarding lesson plans, teaching 
effectiveness, management techniques, etc. 

 
6. Complete the Final Evaluation form with the student.  The university supervisor is 

responsible for submitting this form to the Office of Field Experiences where it 
becomes part of the student's file.  (See Appendix C.) 

 

 Role of the University Supervisor 
 

The university supervisor is the major communication link between the university, and the 
cooperating school and teachers.  The university supervisor: 
 

1. Provides clarification of expectations for the assignment. 

2. Becomes familiar with the school's environment and personnel. 

3. Makes at least one supervisory visit. 

4. Determines the student's final grade (Satisfactory/No credit). 
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Appendix A 

 

Wisconsin Department of Public Instruction – Teacher Standards – PI 34.02 * 

(Effective July 1, 2004) 
 

PI 34.02 Teacher Standards. To receive a license to teach in Wisconsin, an applicant shall complete an 
approved program and demonstrate proficient performance in the knowledge, skills and 
dispositions under all of the following standards: 

 
(1) The teacher understands the central concepts, tools of inquiry, and structures of the disciplines he or 

she teaches and can create learning experiences that make these aspects of subject matter 
meaningful for pupils. 

 
(2) The teacher understands how children with broad ranges of ability learn and provides instruction that 

supports their intellectual, social, and personal development. 
 
(3) The teacher understands how pupils differ in their approaches to learning and the barriers that 

impede learning and can adapt instruction to meet the diverse needs of pupils, including those 
with disabilities and exceptionalities. 

 
(4) The teacher understands and uses a variety of instructional strategies, including the use of 

technology to encourage children’s development of critical thinking, problem solving, and 
performance skills. 

 
(5) The teacher uses an understanding of individual and group motivation and behavior to create a 

learning environment that encourages positive social interaction, active engagement in learning, 
and self-motivation. 

 
(6) The teacher uses effective verbal and nonverbal communication techniques as well as instructional 

media and technology to foster active inquiry, collaboration, and supportive interaction in the 
classroom. 

 
(7) The teacher organizes and plans systematic instruction based upon knowledge of subject matter, 

pupils, the community, and curriculum goals. 
 
(8) The teacher understands and uses formal and informal assessment strategies to evaluate and 

ensure the continuous intellectual, social, and physical development of the pupil. 
 
(9) The teacher is a reflective practitioner who continually evaluates the effect of his or her choices and 

actions on pupils, parents, professionals in the learning community and others and who actively 
seeks out opportunities to grow professionally. 

 
(10) The teacher fosters relationships with school colleagues, parents, and agencies in the larger 

community to support pupil learning and well being and who acts with integrity, fairness and in 
an ethical manner. 

 
__________ 
 

 Chapter PI 34 of Wisconsin Administrative Code will take effect on July 1, 2004. This 
chapter, relating to teacher education program approval and licenses, can be viewed at the 
Wisconsin Department of Public Instruction Web site:  
http://www.dpi.state.wi.us/dpi/dlsis/tel/newrules.html. 
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Appendix B 

 

 GUIDE SHEET FOR EVALUATION 

 OBSERVATION/PARTICIPATION STUDENTS 

 University of Wisconsin-Whitewater 
 
TO THE COOPERATING TEACHER: 
 

Please consider the following items as you complete this evaluation form for your 
University of Wisconsin-Whitewater Observation and Participation student: 
 

 UW-Whitewater students are in their first experience as a teaching participant in 
the teaching/learning process.  The students have not had any methods course 
instruction and are not expected to be prepared to make complete, original lesson 
plans. 

 

 The limited time frame/number of days on site will not make an in-depth 
evaluation possible. 

 

 The evaluation items are related to the activities listed on page 15 of the Pre-

Clinical Program Handbook.  The suggested activities can be adjusted to meet 
the needs of the cooperating teacher, the students in the classroom, and the 
university student. 

 

 This form is one of the set of evaluation forms that the Department of Public 
Instruction requires be kept on file as support for granting an individual a teaching 
certificate. 

 

 Fifty percent of a passing grade in the Observation and Participation portion of 
the Pre-Professional Block Program is based on this evaluation.  The overall 
score average of the items marked must be a minimum of 2.  If you feel the 
university student is likely to receive an overall score average below 2, you should 
share this information with the student and the university coordinator for your 
building.  This information should be communicated during the fourth or fifth week 
of the field experience so that the university student has an opportunity to make 
appropriate modifications. 

 

Please indicate your perception of the students progress by circling the 

appropriate dot on the continuum or the NA (Not Applicable) given on the evaluation 

sheet.  Write a narrative statement noting the students demonstrated strengths in 

relation to future success in teacher training. 

 

When completed, this form should be shared with and given to the student to 

submit to the university coordinator.  After reviewing and recording the scores on these 
forms, the university coordinator will deliver them to the Office of Field Experiences where they 
will remain on file.  Thank you for your contribution in this initial step in the preparation and 
induction of teachers. 
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 University Supervisor:                                     
 

 COOPERATING TEACHER EVALUATION 

 OBSERVATION AND PARTICIPATION 
 
                                                                                                   -         -                      
Student Name (Type or print)  Major/Licensure   ID# 
 

                                                                                                                                         
Cooperating Teacher (Type or print)  Grade(s)/Subject(s)   Semester and Year 

 

 

Continuum      Student Behavior 
 

                       NA Considers and relates observations of students in terms of  

1   1.5   2    2.5   3  development and individual needs 
 
1 = sometimes evident 
2 = progress evident 
3 = keen perceptions evident 
NA = Not applicable in this setting 

 
 
 

                       NA Assists in preparing learning materials and activities 
1   1.5   2    2.5   3   
 
1 = frequently needs teacher direction 
2 = implements teacher ideas 
3 = shows resourcefulness and initiative 
NA = Not applicable in this setting 

 
 
 

                       NA Assists in classroom organization activities (bulletin boards,  

1   1.5   2    2.5   3  materials distribution, student activity monitoring, etc.) 
 
1 = frequently needs teacher direction and supervision 
2 = assumes responsibilities 
3 = shows responsibility, flexibility, and initiative 
NA = Not applicable in this setting 

 
 
 

                       NA Assists in implementing individual/small group instructional 

1   1.5   2    2.5   3  activities. 
1 = follows only the teachers plan 
2 = incorporates own ideas 
3 = resourcefully responds to student progress 
NA = Not applicable in this setting 

                       NA  Reveals both sensitivity to and support of students 

1   1.5   2    2.5   3   individuality. 
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1 = maintains a passive student interaction pattern 
2 = makes some effort to initiate interactions with students 
3 = frequently and appropriately interacts with students 
NA = Not applicable in this setting 

 
 
 

                       NA  Assists in grading work and giving corrective feedback 

1   1.5   2    2.5   3   to students. 
 
1 = needs teacher direction and supervision 
2 = works independently 
3 = consistently assumes responsibility & shows initiative 
NA = Not applicable in this setting 

 
 
 

                       NA  Enforces and models school and classroom rules for 

behavior. 
1   1.5   2    2.5   3 
 
1 = requires teacher intervention 
2 = shows increasing skill/ease 
3 = demonstrates consistency and personal control 
NA = Not applicable in this setting 

 
 
Narrative Statement: 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                                           Cooperating 
Teacher Signature    University Student Signature 
 
 
                                                                                                                           School 
       Date 
 
Appendix C 

 COOPERATING TEACHER EVALUATION 

 FIELD STUDY/ALTERNATIVE DIRECTED TEACHING 
Student 

Name                                                                     ID#                                               
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Licensure                                                                Major                                           

   Below 
Needs            Acceptable 

Acceptable  Improvement  Standards 
 
Personal Qualifications 
 

Appearance                                               
Initiative                                                       
Personable                                                       
Enthusiasm                                             

 
Professional Qualifications 
 

Communication skills                                            
Subject matter knowledge                                          

 
Instructional Techniques 
 

Implementing a lesson                                            
Questioning techniques                                            
Evaluation techniques                                            

 
Classroom Environment 
 

Rapport with students                                            
Class control                                            
Class organization                                             
Sense of humor                                             

 
Prospects as a Future Teacher                                            
 
Comments: (Use back if necessary) 
 
 
Cooperating 
Teacher                                                              Level/Subject                                     
School/City                                                         Date                                                 
 
RETURN TO UNIVERSITY SUPERVISOR 
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Appendix D 

 LICENSURE PROGRAMS 
 

The following are the available undergraduate licensure programs at the University of 
Wisconsin-Whitewater that qualify for teaching licenses granted by the Wisconsin Department of 
Public Instruction.  (Note:  Available licensure programs at the graduate level are described in the UW-
Whitewater Graduate Bulletin.) 
 

PreK-6 License 
   

Pre-school     all subjects 
Kindergarten     all subjects 
Grades 1-6    all subjects 

 
Elementary 1-6 License 

 
Grades 1-6    all subjects 

 
Elementary/Middle 1-9 License 

 
Grades 1-6   all subjects  
Grades 7-8     all subjects in self contained elementary school 
Grades 7-8   language arts, mathematics, science, social studies, health 

and/or the minor in a departmentalized middle or junior high 
school 

Grade 9   minor in departmentalized middle or junior high school 
 

Middle/Secondary 6-12 License 
 

Grades 6-12   major and/or minor in departmentalized middle, junior or senior 
high school 

 
K-12 License 

 
Grades K-12   major at any level or type of school organization 

 
Special Education License 

 
EC:EEN     birth to age 8 
MR Elementary  grades K-9 
MR Secondary  grades 6-12 
Severely Profound MR grades K-12 
LD Elementary  grades K-9 
LD Secondary   grades 6-12 
ED Elementary  grades K-9 
ED Secondary   grades 6-12
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Appendix E 
 

POLICY AND PROCEDURES FOR RECOMMENDING THAT A STUDENT WITHDRAW FROM 

ANY REQUIRED FIELD EXPERIENCES 
 
To withdraw from a required field experience is an important matter with serious consequences. 
It recognizes that the student, field supervisor(s), and university supervisor(s) have explored and 
implemented all appropriate courses of action, but without success. 
 
Terms: 
 

Student refers to the UW-Whitewater student who is enrolled in an undergraduate or graduate 
course that requires a field experience in a school, center, or agency. 
 

Field experience refers to any required experience in a school, center, or agency, including 
internships. Field experiences include but are not limited to Observation and Participation, Field 
Study, Alternate Directed Teaching, Directed Teaching, Undergraduate or Graduate Internship, 
Graduate Practicum and Inservice Practicum, and Internship (counselor education).  
 

Field supervisor refers to any individual employed in schools, centers or agencies who elects to 
provide field experiences that are required as part of professional preparation. 
 

University supervisor refers to any individual assigned by the University of Wisconsin-
Whitewater to supervise a student during a required field experience. 
 

Professional staff refers to field supervisors, school principal, center or agency directors, other 
school, center or agency personnel, University of Wisconsin-Whitewater supervisors, the 
University of Wisconsin-Whitewater Director of Field Experiences, and other relevant university 
personnel, including program coordinators and department chairpersons. 
 
Note: Only students can withdraw from courses in which they have enrolled. University 

personnel are not authorized to withdraw students from courses. 
 

Withdrawal categories: 
 
Without Prejudice  
 

The university supervisor may recommend that a student withdraw from a field experience 
under the category of Without Prejudice for reasons including but not limited to medical (physical 
or psychological) problems and the decision not to pursue a career in the field associated with 
the field experience. Under this category, students may re-apply for placement during a future 

semester. However, placements are dependent on the availability of suitable sites, field 
supervisors, and departmental resources. 
 
Probationary  
 

The university supervisor may recommend that a student withdraw from a field experience 
under the category of Probationary Withdrawal a) when the university supervisor identifies 

deficiencies that impede the student from meeting expectations outlined in the Pre-Clinical 
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Program Handbook, Student Teaching Program Handbook, or other documents related to 
particular programs and/or b) when a student violates rules and responsibilities as outlined in the 

UW-Whitewater Pre-Clinical Program Handbook, Student Teacher Program Handbook, or 
other documents related to particular programs, or University of Wisconsin-Whitewater 
document(s), or University of Wisconsin System document(s). Under the category of 
Probationary Withdrawal the university supervisor may identify specific requirements to be 
completed and verified by the student before another assignment is made, including but not 
limited to satisfactory completion of university courses, paid or voluntary experiences, and 
meeting(s) with appropriate professional persons, including career counselors, physicians, 
psychologists, and psychiatrists. These requirements must be specified in writing and appended 
to the Recommendation for Withdrawal form. Under this category, students may re-apply for 
placement during a future semester. However, placements are dependent on the availability of 
suitable sites, field supervisors, and departmental resources.  
 
Terminal 
 

The university supervisor may recommend that the student withdraw from a field experience 
under the category of Terminal Withdrawal. A Terminal Withdrawal prohibits future placement of 
the student in any field experience required by University of Wisconsin-Whitewater College of 
Education programs. For example, under the category of Terminal Withdrawal a student who 
withdraws from directed teaching in one major (e.g., Elementary/Middle School) is prohibited 
from completing a field experience including but not limited to directed teaching, in another major 
(e.g., Learning Disabilities). The final decision to recommend Terminal Withdrawal does not 
require a preceding withdrawal under the category of Without Prejudice or Probationary. 
 
Procedures 
 
1. The university supervisor initiates the procedure to recommend that a student 

withdraw from a field experience. This action follows reasonable attempts to remedy 
issues or situations that endanger the student’s prospect of successfully completing the 
field experience. The university supervisor’s decision to initiate the procedure may be 
based on the request of the student and/or a recommendation of the professional staff. 
Situations that warrant withdrawal from field experiences include but are not limited to 
personal circumstances; a change of mind regarding the suitability of a career in a 
specific field; deficiencies in necessary knowledge, skills or dispositions; absences; 
irresponsible, unprofessional, or unethical behavior; and violation of rules and 

responsibilities outlined in the UW-Whitewater Pre-Clinical Program Handbook, 

Student Teaching Program Handbook, University of Wisconsin-Whitewater 
documents, or University of Wisconsin System documents. 

2. The university supervisor is required to meet with the student regarding the 
recommendation to withdraw from the field experience. Other members of the 
professional staff may be present at this meeting, as determined by the university 
supervisor and the student. 

 
3. After reaching the decision to recommend that a student withdraw from a field 

experience, the university supervisor is required to complete and submit to the director of 
Field Experiences a Recommendation for Withdrawal form. Copies of the completed 
form are placed in the student's file in the Office of Field Experiences and distributed to 
the student, the university supervisor, the program coordinator, and the department 
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chairperson. Information provided on this form includes:  a) the withdrawal category, b) 
the reason(s) that withdrawal is recommended, c) other relevant document(s), d) specific 
requirements to be completed and verified under the category of Probationary 
Withdrawal, and signatures of the university supervisor and student. 

 
4. The decision to approve or not approve a student’s request to withdraw from a field 

 experience under the category of Without Prejudice or Probationary is made by the 
 Director of Field Experience, in consultation with the student’s university supervisor 
 and other professional staff. The decision to approve or not approve a student’s 

 request to withdraw from a field experience under the category of Terminal is made 
 by a Board of Review, as described below. 
 
5. The student is responsible to withdraw formally from the applicable course(s) 
 associated with the field experience. If a student fails to withdraw from the  
 applicable course(s), the grade of “I” (Incomplete) will become a grade of “NC” (No  
 Credit) or “F,” following standard university policy. 
 

6. The Director of Field Experience may petition that the applicable course listing and  
the designation of "W" ("Withdrawal") be permanently removed from the student's 
records, under the withdrawal category of Without Prejudice, but not the withdrawal 
categories of Probationary or Terminal. 

 
7. The Director of Field Experiences will send written notice to the field supervisor(s)  

and the principal or director of the placement sites informing them that the student’s field 
experience placement has been terminated. 

 
8. After withdrawing from a field experience, the student is subject to any new 

requirements or prerequisites associated with that experience as determined by the 
department, the College of Education, or the Wisconsin Department of Public Instruction. 

 
9. In the case of withdrawal under the category of Without Prejudice for medical reasons, 

the student may be able to recover a prorated portion of the cost of tuition for the 
applicable course(s). To pursue this option, the student must contact the Associate Dean 
for Student Life. 

10. It may be possible for a student who has withdrawn from some field experiences to 
graduate from UW-Whitewater without certification by special permission of the Dean of 
the College of Education. Students who desire to graduate without licensure must meet 
all graduation requirements. 

 
Board of Review 
 
1. The Board of Review (hereafter "Board") will consist of at least five members of the  

College of Education Advisory Council for Field Experiences, excluding the Director of 
Field Experiences, the university supervisor, and the appropriate program coordinator if 
they are members of the Advisory Council for Field Experiences. 

 
2. One member of the Board will serve as chairperson for the Board. 
 
3. A hearing will be scheduled. The student, the university supervisor, Director of Field  
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 Experiences and the members of the Advisory Council for Field Experiences serving  
 on the Board will be informed of the meeting in writing, including date, time, and  
 location. The student will be informed by certified mail. 
 
4. Guidelines for the hearing include the following: 
 

a) The chairperson for the Board will preside. 
 

b) The Director of Field Experiences will review the procedures of the Hearing  
to the satisfaction of the Board. Following this, the Director of Field Experiences 
will be excused from the Hearing but remain available to answer questions during 
the remainder of the Hearing. 

 
c) The university supervisor will be given opportunity to provide information 

and documents directly related to the circumstances surrounding the 
recommendation for withdrawal, and to answer questions asked by the Board. 
The university supervisor may invite other persons to present information (e.g., 
program coordinator). Following this, the university supervisor will be excused 
from the Hearing but remain available to answer questions during the remainder 
of the Hearing. 
 

d) The student will be given opportunity to provide information and documents 
directly related to the circumstances surrounding the recommendation for 
withdrawal, and to answer questions asked by the Board. The student may invite 
other persons to present information (e.g., cooperating teacher). Following this, 
the student will be excused from the Hearing but remain available to answer 
questions during the remainder of the Hearing.  

 
e) The Board may seek additional information from the Director of Field 

Experiences, the university supervisor, the student, or others (e.g., program 
coordinator, cooperating teacher) before rendering a decision. In this case, the 
Director of Field Experiences will be responsible to facilitate the Board in 
obtaining this additional information. 

 
f) If the Board is satisfied with the information available, they will vote on the 

terminal withdrawal recommendation. The vote will be by a show of hands. A 
simple majority will prevail. 

 
g) The decision rendered by the Board will be communicated to the student by 

certified mail. A copy of the letter will be placed in the student's file in the Office of 
Field Experiences and copies will be distributed to the university supervisor, the 
appropriate program coordinator, the appropriate department chairperson, and 
the Assistant Dean of the College of Education for placement in the student's 
College of Education file. 

 
5. The decision of the Board of Review on the request for terminal withdrawal is final 
 within the University of Wisconsin-Whitewater. 
 
Handbook developed by UWW in 2000.  Subject to change.   


